DAILY – PREP/BRUNCH CREW CLOSING DUTIES
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Prep Kitchen (downstairs kitchen)

The prep crew will handle the following  Prep kitchen duties

Mon-Fri.  The brunch crew will handle on Saturday and Sunday

· Two wooden and two stainless tables scrubbed and sanitized

· Two bay sink and sink table scrubbed down.

· Lower shelves wiped down

· All perishables put away

· All non-perishables left in bakery properly wrapped and stored

             on wall shelves of spice table only

· All wet/dirty kitchen towels put in laundry bin.

· Floor swept, corner to-corner

Main Kitchen (upstairs kitchen)

· Front line area wiped down after use.

· Pasta kettles drained and refilled as needed after use.

· Back sinks wiped down after use.

· Back tables wiped down after use.

· Pasta and debris on floor picked and/or floor swept.

NOTE: Basic “cleaning up after yourselves” wiping down etc. is expected by all crew members. IE Just because someone has been assigned to clean the sink does not mean it's okay to shit up the 

sink and not at least rinse it out. 

             NOTE: Messes made after the prep or brunch crew leave the 

             Become the responsibility of who ever made the mess.


· Thursday

    Mngr ________  date _____

· Friday

    Mngr ________  date _____

· Saturday

    Mngr ________  date _____

· Sunday

    Mngr ________  date _____

· Monday

    Mngr ________  date _____

· Tuesday

    Mngr ________  date _____

· Wednesday

    Mngr ________  date _____

WEEKLY – PREP STATION CLEANING LIST
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MONDAY – PREP COOLER

· All product check and organized behind shelf labels. 

· Speed rack organized and sheet pans changed as needed. 

TUESDAY – WALL SHELVES 

· Shelf above wooden and stainless table scrubbed.

· Unneeded product shopped back to dry storage.

WEDNESDAY – TABLE SHELVES

· Intensive cleaning of lower shelving 

· Food products removed from lower shelves (except bakery table)

and stored properly

THURSDAY – FLOOR CLEANING

· Intensive corner-to-corner sqeegie mopping of the floor 

· Walls wiped down as needed

FRIDAY – CATCH UP DAY

· Catch-up day for weekly projects neglected, time permitting 

SATURDAY – SPICE AND BAKERY GOODS (brunch crew)

· Intensive cleaning and organizing of the spice table 

· Organize all bakery related product and unneeded product

shopped back to storeroom 

        SUNDAY – FLOOR CLEANING (brunch crew)

· Intensive corner-to-corner sqeegie mopping of the floor.

· Walls wiped down as needed.


· Thursday

     Mngr ________  date _____

· Friday

     Mngr ________  date _____

· Saturday

     Mngr ________  date _____

· Sunday

     Mngr ________  date _____

· Monday

     Mngr ________  date _____

· Tuesday

     Mngr ________  date _____

· Wednesday

     Mngr ________  date _____



